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https://www.get-into.co.uk/


•Online Prospectus  → Search for courses

•Application System → Apply for full time courses 
and apprenticeships

www.get-into.co.uk
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Your Account page is  the 
‘home’ page of the site once 

you are logged in.

From this page you can update your 
profile, your next step and make 

and review applications.
Each section 
needs to 
show as 
complete 
(green status 
bar) before 
you can 
make an 
application.

NEXT STEP: Complete 
your Profile

NEXT



Click on each of the 8 sections and 
complete all questions within each section. 

NEXT STEP: click on Search Courses here to 

add courses to your Favourites

Courses MUST be 
added to your 

FAVOURITES before 
you can make an 

application

The Status 
bar needs to 
turn Green 
to show the 
section is 
complete 
(this will be 
red to start 
with)

All sections 
need to be 
Green to 
make an 
application

NEXT



1. Type in the 
subject you want to 

study 

2. Choose the type of 
course you are 

interested in from the 
drop-down list

OR Click on one of the  

options below to see 
the courses available 

NEXT

3. Click Search
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2. Click
Search

OR click on one of the  options below  

if you want to see courses listed by 
provider or one of the other options

1. Type in the 
subject you want to 

study 



If you search  by course , the results will show a list all 
the providers who offer that course

Click on the course to find 
out more information

You can filter your 
search here

NEXT



If you Search by Provider, the results will show a 
list of all providers .

To see the courses offered by that provider, 
click on the provider you are interested in. 

You will then be shown a list of all the 
courses on offer at that provider.

You can apply through the Get Into website to 
all the providers listed apart from Greenhead 
College, Elliot Hudson College, CAPA College, 
Askham Bryan College and CMS. There is a 

reminder abou this on the Help & Guidance 
pages of the website 

You can then click on the 
courses that interest you 

to read the course 
information

NEXT



Search for every course you are 
interested in and add them all to your 
Favourites and then you are ready to 

make an application.
Remember you need to Add a course to 

your Favourites to apply for it.

Click Add to Favourites to save the 
course in your Favourites list so you 

can apply for it later

NEXT

Course Information gives you  more 
details about the course including entry 

requirements
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All courses added to your 
Favourites will show as a 
list in this section on your 

Your account page. 

Click on 
Manage your 
list to see the 
courses

From your Favourites page you 
can view course information and 
remove courses from your list



To create an application, go to Your 
Account and click Create or Review 

Applications

This will take you to the Your 
Applications page

NEXT

Click  on Create New 
Application to get 

started



1. Choose the provider you 
wish to apply to from the drop 

down list

Providers who offer courses you have saved in your Favourites
list will appear at the top of the drop down list.

NEXT

2. Click Save 
and Continue
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You have now created an application for your 
chosen Provider

The application includes all the sections of Your Profile that you 
previously completed

2 new sections 
have been added 

Now click here to add your courses 



Add Courses to 
your application  

from your 
Favourites list by 

clicking on 
Add Course

If you have not added any courses to your Favourites or you want to add another course 
that you have not previously added to your Favourites, use the Browse Courses button to 
search course options and add to your Favourites.



Your chosen courses now appear in Section 2. 

You can change the order of 
your courses by preference 
if you need to by using the 

arrows.

Write a short sentence in here to explain why you wish to 
apply for the courses you have chosen

2. Click Save 
and Continue

NEXT



Now Click Review and 
Send

Course 
Choices is 

now complete

NEXT



• Review the details on your application.

• Make sure the details in each section are correct. If 
you need to make any changes use the orange edit 
button at the end of each section.

• Answer any questions that have been set by the 
provider

• Do not worry about the Application Preference. 
This is not used in Kirklees and different 
colleges/sixth forms cannot see what preference you 
have given your application to their college.

• Answer the Additional Support question

• Tick the consent boxes (if you do not do this your 
application will not be sent)

• Click

NEXT



In ‘Your Account’ you will now see your Application has moved to the next stage. 

NEXT



• Draft – incomplete application/not sent

• Sent Pending Reference  -You have submitted the application and it is waiting for your 

careers adviser/school to attach the reference. You cannot do anything further with the 

application at this stage

• Schools Hold – The reference has been attached and it is waiting to be sent to the 

college by your careers adviser/school

• Sent – The application has been sent by your careers adviser/school to college

• Acknowledged – The college has received your application

• LOTS OF COLLEGES STOP USING THE SYSTEM AT THIS STAGE AND WILL START 

COMMUNICATING WITH YOU VIA EMAIL OR LETTER HOWEVER SOME WILL SEND 

YOU INTERVIEW INVITES AND OFFER YOU A PLACE THROUGH THE SYSTEM SO 

REMEMBER TO KEEP CHECKING YOUR APPLICATIONS.

Application Status

NEXT

https://www.get-into.co.uk/


Remember:

Need Help:  Add Contact details here

DEADLINES: 

Add your deadline here
Personal Profiles should be completed – including your personal statement.

Add your deadline here
Applications to colleges and 6th forms should have been submitted and be ready for 
approving
• College deadlines are mostly around between mid January – early February 
• Late applications  - after …add your own date…. risk not being submitted/approved on 

time.

https://www.get-into.co.uk/
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